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Invite email 
Step 1 - Invite - Azure
• Action – Click on ‘Accept invitation’
• What does this do – This adds your email address into 

the SiteZone (OnGrade) account. By accepting this 
invite it enables Power BI to share the dashboard with 
external users outside of the SiteZone organisation.

• Tip: If you get asked for Microsoft Authentication
please see slides 3-10

A subscription to Microsoft Power BI Pro (payable directly to Microsoft) is required to access the SiteZone dashboard.

Step 2 - Accessing Dashboard

After accepting the Azure invite, follow SiteZone 
Power BI App link.

https://app.powerbi.com/Redirect?action=OpenApp&appId=73680d10-427f-449c-8384-f32892af0084&ctid=4cf9518d-3a27-4695-ae20-226648f81a36&experience=power-bi
https://app.powerbi.com/Redirect?action=OpenApp&appId=73680d10-427f-449c-8384-f32892af0084&ctid=4cf9518d-3a27-4695-ae20-226648f81a36&experience=power-bi
https://app.powerbi.com/Redirect?action=OpenApp&appId=73680d10-427f-449c-8384-f32892af0084&ctid=4cf9518d-3a27-4695-ae20-226648f81a36&experience=power-bi
https://app.powerbi.com/Redirect?action=OpenApp&appId=73680d10-427f-449c-8384-f32892af0084&ctid=4cf9518d-3a27-4695-ae20-226648f81a36&experience=power-bi
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Step 1: Download the Microsoft Authenticator App
1.Open the App Store (for iOS devices) or Google Play Store (for Android 
devices) on your smartphone.
2.Use the search bar to type Microsoft Authenticator.
3.Locate the app and tap the Download or Install button.

Microsoft Authenticator
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• Step 2: Open the App
• Once the installation is complete, tap Open from the app 
store or locate the app icon on your home screen and tap to 
open it.
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• Step 3: Set Up the App
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• Step 4: Add Your First Account
• Choose an account type. Common options are:

• Work or school account: For accounts 
managed by your organization.

• Personal account: For Microsoft accounts like 
Outlook or Xbox.

• Follow the prompts to connect the app to your 
account.
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• Step 5: Scan the QR Code
• On the welcome screen, you’ll see an 
introduction to the app's features. Tap 
Get Started or Add Account (depending 
on your version).
• If prompted, allow the app to access 
your camera and send notifications.
• If you're setting up an account that uses 
two-factor authentication, a QR code will 
typically be provided by the service.
• On the app, select Scan QR Code. Point 
your camera at the QR code displayed on 
your computer or another device.
• If the QR code is unavailable, you may be 
able to enter a setup key manually.
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• Step 6: Approve sign-in by preferred 
method 
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Step 7: Confirm and Test
1.Once the QR code is scanned, the account will 
appear in the Microsoft Authenticator app.
2.Test the setup by entering a verification code 
into the corresponding service to ensure it's 
working correctly.
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About Microsoft Authenticator - Microsoft Support

More information available:

https://support.microsoft.com/en-gb/account-billing/about-microsoft-authenticator-9783c865-0308-42fb-a519-8cf666fe0acc
https://support.microsoft.com/en-gb/account-billing/about-microsoft-authenticator-9783c865-0308-42fb-a519-8cf666fe0acc
https://support.microsoft.com/en-gb/account-billing/about-microsoft-authenticator-9783c865-0308-42fb-a519-8cf666fe0acc
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